
 

Instructions for Online Application 

 

1. Candidate can fill Registration form online using “Candidate Login” 
 
 

 
 
 
 

 

2. On clicking “Candidate Login” link, Candidate will be navigated to Login 
page: 

 



 

 

 
 
 
 

3. Candidate then clicks on ‘New Registration’ link to start filling the 

Registration form 

NOTE  All fields (text boxes and list boxes) marked in red color i.e. asterisk sign (*) cannot be left blank. 

 

3.1 Candidate will fill all details in the Step 1: Personal Information 
 

 
 
Step 1: Select ‘Post’ from drop down list box. 
Step 2: Enter details in ‘Full Name’ text box 
Step 3: Enter details in ‘Father’s/Husband’ text box. 
Step 4: Select ‘Date of Birth’ using the calendar control image 
Step 5: Enter details in ‘Mother’s Name’ text box. 
Step 6: Select ‘Caste Category’ from drop down list box.  
Step 7: Enter details in ‘Current Mailing Address’ text box  
Step 8: Enter details in ‘Mobile No.’ text box. 
Step 9: Enter details in ‘Email ID’ text box. 
Step 10: Enter details in ‘Permanent Address’ text box. 

 
 Payment Details 

 
Step 11: Click on Pay button 



 

 
NOTE  Candidate can ‘RESET’ button to reset the Page and given information 

 
 

1.1 Candidate will fill all details in the Step 2: Personal Information 
 

 
 
 

 

 
 
 
 

 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1.2 Candidate will fill all details in the Step 2: Qualification & Experience 

 
 
 

 
 



 

 
 

 
 
 
 

Step 1: Enter details in ‘Academic Qualification’ field . 
Step 2: Enter details in “Academic Awards and Recognitions”. 
Step 3: Enter details in “Service Experience” field. 
Step 4: Enter details in “Participation in training/seminar/symposium/winter/summer 
school/short courses” 
Step 5: After filing all the details Candidate can click on ‘SAVE’ button  
Step 6: Then Click on “NEXT” button. 
 
 
 
 



 

1.3 Candidate will fill all details in the Step 3: Publications 
 

 
 
 
 
 

 
 

Step 1: Enter details in “Research Papers” field 
Step 2: Enter details in “Other Publications” field 
Step 5: After filing all the details Candidate can click on ‘SAVE’ button  
Step 6: Then Click on “NEXT” button. 
 
 
 
 
 
 
 



 

 
 
 
 
 
 
1.4 Candidate will fill all details in the Step 4: Co-Curricular and Extra – Curricular Activities 
 

 
 
 

Step 1: Enter details in “Co-Curricular and Extra – Curricular Activities” text box 
Step 2: After filing all the details Candidate can click on ‘SAVE’ button  
Step 3: Then Click on “NEXT” button. 



 

1.5 Candidate will fill all details in the Step 5: Photo Upload 
 

 
 

Step 1: Upload file in ‘Photo Upload’ field 
Step 2: Upload file in ‘Signature Upload’ text box. 
Step 3: After filing all the details Candidate can click on ‘SAVE’ button 
Step 4: Then Click on “NEXT” button 



 

1.6 Candidate will fill all details in the Step 6: Declaration & Print 
 

 
 
 

Step 1: Upload “CERTIFICATE FROM THE EMPLOYER” (If required) 
Step 2: Click on I agree check box  
Step 2: Click on Submit and Print button and take your application print out. 
 
Note – Check your all filled details and if there are any corrections then do the corrections 
and take your print again .  candidate can edit details till last date of the application. 
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